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Introduction
Following Action 13 of the Organisation for Economic Co-operation and 
Development’s (OECD) Base Erosion and Profit Shifting (BEPS) initiative, various 
jurisdictions around the globe have already implemented new documentation 
rules according to the OECD recommendations. Given the expected new level of 
transparency, it will be key to prepare documentation crisply and concisely, in a way 
that can be understood by stakeholders across the many countries where Groups 
are present, and avoid contradicting any parts of the story already told.

How to use
This document is divided into two main chapters: (1) Belgian Transfer Pricing 
Documentation, and (2) Global Transfer Pricing Documentation Projects. All topics 
related to Belgian will be indicated by “Belgium” and all topics related to Global will 
be indicated by “Global”. Navigate through the various chapters by clicking through 
the navigation menu at the top of each page.  
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Belgium
In line with the guidance provided by the Organisation for 
Economic Co-operation and Development (OECD) in Action Point 
13 of its Base Erosion and Profit Shifting (BEPS) reports, Belgium 
introduced transfer pricing documentation requirements through 
the Program Law of 1 July 2016 and the related Royal Decree 
dated 28 October 2016.

By doing so, Belgium has moved from an era where no transfer 
pricing documentation was required (unless requested in the 
context of a tax audit), to a formal transfer pricing documentation 
obligation which includes the electronic filing of the documentation 
to be prepared.

All related documents (including the Law, Royal Decree and 
individual Forms to be filed), as well as additional guidance, 
have been posted by the Belgian tax authorities on the following 
website:

Dutch link French link

A trilogy that tells a coherent story

The transfer pricing documentation structure proposed by 
the OECD has been adopted by Belgium, i.e. three layers of 
documentation, each serving a specific purpose:

 — Country by Country Reporting (CbCR)
 — Master File
 — Local File

Taken together, these three documents oblige taxpayers to 
articulate constituent transfer pricing positions.

KPMG can assist a Belgian constituent entity or permanent 
establishment (of a multinational group) in preparing and filing the 
required Belgian Transfer Pricing Documentation, in an efficient 
and timely manner.

Outline

1. Master File Form
2. Local File Form
3. Country by Country Reporting  

(CbCR) Form
4. Country by Country Reporting 

Notification Form
5. Penalties

https://financien.belgium.be/nl/ondernemingen/internationaal/verrekenprijzen-beps-13
https://finances.belgium.be/fr/entreprises/international/prix-de-transfert-beps-13
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Master File Form

Master File Form
Who

The filing of a Master File Form for each Belgian company or 
permanent establishment (of a multinational group) is required, 
if it exceeds one of the following thresholds (to be assessed on 
the basis of the stand-alone financial statements of the Belgian 
entity – company or permanent establishment – concerned for the 
preceding financial year):

 — A sum of operational and financial income of €50 million 
(excluding non-recurring income);

 — A balance sheet total of €1 billion; or
 — An annual average of employees of 100 full-time equivalents.

What

The Master File Form comprises of the content as suggested 
in the Action 13 Report, and should describe the following main 
elements:

 — Organizational structure;
 — Description of MNE’s business(es);
 — MNE’s intangibles;
 — MNE’s intercompany financial activities; and
 — MNE’s financial and tax positions.

When to be filed

The Master File Form has been applicable for accounting years 
starting on or after 1 January 2016, and needs to be filed with the 
Belgian tax authorities within a period of 12 months after the close 
of the reporting period of the group.
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Local File Form

Local File Form
Who

The same thresholds as described above for the Master File Form 
are applicable to the Local File Form. The Local File Form is also 
applicable to each Belgian company or permanent establishment 
of a multinational group that satisfies one of the thresholds.

However, as will be described below, the Local File Form is 
composed of three parts. The second part of the Local File Form 
will only have to be completed in the below described cases:

 — One of the three listed thresholds has been exceeded; and
 — There are, per Business Unit, more than €1 million of cross 

border intercompany transactions. 

What

Although the general concept of the Belgian Local File Form is in 
line with Action Point 13 of the OECD, the Belgian Local File Form 
can be said to go beyond the OECD requirement, considering the 
detailed quantitative data requested therein.

The Local File Form to be filed is composed of three parts, i.e.:

 — A first, more general but not less important, part where one 
has to provide detailed information as to the management 
structure of the Belgian entity, its legal ownership structure, 
it’s international reporting flows, description of the main 
activities per business unit, list of competitors, information 
as to Permanent Establishments (PEs), notification of 
restructurings that took place during the year, etc.

 — A second more quantitative part, which is focusing on the 
cross-border intercompany transactions (or dealings for PEs) 
themselves, and the applied transfer pricing methods.

More specifically, the second part requires, amongst others, 
the following information: detailed description of business 
unit activities, the sales/gross margins/ operating margins 
earned per business unit over the past three years (third 
and related party financial information), list of cross border 
intercompany transactions for goods, services, financial and 
other transactions (including parties involved, transfer pricing 
policy applied and volume of transactions), information on 
cost contribution arrangements, list of Advanced Pricing 
Agreements, etc.

 — A third part provides the option to attach other documents.

When to be filed

The Local File Form has been applicable from the accounting 
year starting on or after January 1, 2016, and needs to be filed 
together with the corporate income tax return. The filing due date 
corresponds to the filing date of the corporate income tax return.
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Country by Country 
Reporting (CbCR) 

Form

Country by Country Reporting (CbCR) Form
Who

Groups with a consolidated gross revenue exceeding €750 
million, to be assessed on the basis of financial statements for the 
preceding financial year.

Only the Ultimate Parent, or where applicable the Surrogate 
Parent Entity, will have to perform the filing. Where the Belgian 
entity or permanent establishment is not the filing entity, there will 
only be a CbCR Notification requirement (see below).

What

The CbCR Form is in line with the format (three tables) published 
on October 5, 2015 by the OECD’s Action 13 BEPS report.  The 
requirement has been effective for accounting years starting on or 
after January 1, 2016.

When to be filed

The filing entity will have to file the CbCR Form with the 
Belgian tax authorities within 12 months after the closing of the 
consolidated financial statements of the group.
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Country by Country Reporting Notification Form
Who

Each constituent entity, part of a group which falls under the CbCR 
requirements.

What

The CbCR Notification Form includes:

 — Whether the Belgian entity is the filing entity, and if not, who 
will be the filing entity within the group (e.g. the Ultimate 
Parent Entity or a Surrogate Parent Entity); and

 — Where applicable, reasons why the Country-by-Country 
reporting filing will not be performed by the Ultimate Parent 
Entity or a Surrogate Parent Entity.

The CbCR Notification Form has been applicable for accounting 
years starting on or after January 1, 2016.

When to be filed

The CbCR Notification Form submission will have to be performed 
by the end of the reporting period of the group. The filing should 
be done electronically as well.

For financial periods ending on or after December 31, 2019, 
Belgian constituent entities of a multinational group will no longer 
be required to file the CbCR Notification annually, provided that the 
information already filed in previous CbCR notifications remains 
the same.
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Penalties

Penalties
Companies and permanent establishments that fail to satisfy 
the reporting and filing requirements will be subject to penalties 
ranging from €1.250 to €25.000, and this as from the second 
infringement
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Global
Oftentimes, Groups face the following challenges when 
addressing transfer pricing documentation globally:

 — Preparing full documentation for every company to manage 
the challenges in the post-BEPS world is a time-consuming 
and challenging task. 

 — Groups have finite resources and might benefit from putting 
in place fit-for-purpose documentation over being best-in-
class.

 — Global documentation projects could take on a life of their 
own and become unnecessarily expensive, without any real 
cost-benefit analysis being undertaken in advance. 

 — Badly implemented documentation can cause more problems 
than it solves and becomes out of date very quickly. 

 — As tax authorities have started using the Master File, Local 
File and CbCR to risk assess entities, it is important that these 
documents need to clearly articulate a consistent message 
– which might be difficult to achieve with a decentralized 
documentation approach.

In times of an increasing compliance burden, KPMG’s Global 
Transfer Pricing Services team is able to assist with harmonizing 
the documentation approach and streamline the underlying 
processes. KPMG also uses the following tools to facilitate the 
process, making the global documentation process more efficient 
and effective:

 — TPAD; and
 — KPMG LINK 360.

Outline

1. TPAD
2. KPMG LINK 360
3. CbC risk assessment
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TPAD

TPAD
Globally, transfer pricing documentation compliance requirements 
have increased with respect to format and timing of preparation. 
Groups often consist of numerous legal entities, resulting 
in a burdensome process for achieving full transfer pricing 
documentation compliance. If a Group consists of entities with 
a high degree of similarity with respect to functions, risks and 
assets, the documentation process can be improved and partly 
automated with the use of TPAD.

The thoughts behind TPAD and its function

TPAD is a dynamic tool used to populate Word documents based 
on Excel files (info requests) and Word templates. The info request 
only contains local entity specific information, whereas the Word 
template contains general information applicable to all the specific 
types of entities. By combing the Word template and the IRL’s, 
several local files can be created at once using TPAD establishing a 
time efficient process reducing potential errors induced by manual 
handling of large data batches.

The typical process when using TPAD:

 — Step 1: Prepare local file templates for each type of entity.
 — Step 2: Prepare info requests and forward to local entities.
 — Step 3: Review info requests and use TPAD to prepare local 

files.

Advantages of TPAD:

 — Leverages from “economies of scale” to automate the 
population of information into multiple documentations on the 
basis of a standard template.

 — Simplification of cooperation between central TP and local 
organization for information gathering ensures a clear audit 
trail.

 — Intuitive interface allows for easy use by non-IT professionals.
 — Work with well-known formats (i.e. Word and Excel) – no 

coding experience required.
 — Possible applications beyond transfer pricing (I/C agreements, 

etc.)
 — Work with company-specific template/letterhead.
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KPMG LINK 360

KPMG LINK 360
KPMG LINK 360 is our global process management and 
collaboration tool that can help you manage your tax and 
statutory accounting compliance obligations worldwide. 
It aligns tax and finance with the rest of the organization 
to deliver a 360-degree view of your company’s global 
compliance position, across teams, divisions and borders.

There are three core functions to LINK 360. 

1. Reporting and Data Management – LINK 360 has reporting 
functionality covering a range of areas. The information 
reported can come from the workflow management or from 
information in the data gathering tool that uses questionnaire 
functionality to collect and collate that data in a standard 
format and language. 

2. Workflow Management – This tracks progress of compliance 
and provides an overview of processes in real time including 
the operation of controls. Tracking a pre-defined set of 
milestones against progress.

3. Document Management – This is a structured repository. It is 
a single place where supporting documents for the processes 
you are monitoring can be collected together and accessed 
when required and archived when they cease to be needed. 

KPMG LINK 360 provides an efficient way to exchange information 
among internal teams or third-party providers, wherever they are in 
the world. It delivers transparency and access to reliable business 
information at the touch of a button. It frees up tax and finance 
personnel, empowering them to be proactive and add greater 
value to the business. And because it is hosted by KPMG, it puts 
minimal demands on your own IT resources and infrastructure.

Features and benefits of KPMG LINK 360:

 — Real-time visibility – visibility on your compliance status 
enabling the escalation of any issues to quickly facilitate 
resolution.

 — Helps manage operational risk – better and more complete 
information to help proactively manage risk.

 — Drives global consistency – provides a framework that helps 
drive consistency of processes and controls.

 — Quick to configure, easy to use – flexible system configured 
to your needs and intuitive making it user friendly.

 — Delivers better management information – captures and 
combines key management data from all your compliance 
processes reducing cost and risk of manual aggregation.

KPMG LINK 360 does not require any software to be installed 
on user computers. It is regularly updated and training for new 
features and functionality is provided with each update.
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CbC risk assessment
KPMG’s CbC risk assessment and benchmarking services can 
help multinational groups to analyze their CbC reporting positions 
to identify potential risk areas by individual taxing jurisdictions, as 
well as indicating how their CbC reporting positions compare to 
those of other groups:

 — KPMG analyzes an MNE’s CbC reporting positions based 
on the risk criteria identified by the OECD, as well as other 
relevant factors, and tax authority risk factors. KPMG’s risk 
assessment provides MNEs with a detailed view into its 
BEPS-related tax exposure from its CbC reporting positions 
and an overall risk rating for each country listed on its CbC 
report.

 — KPMG can also benchmark the MNE’s CbC reporting 
positions against an anonymized pool of unrelated KPMG 
clients’ CbC reporting positions to provide further input into 
an MNE’s CbC risk profile. This is an important insight as 
tax authorities will undertake a similar comparison as they 
accumulate CbC reports shared from the MNE’s home 
jurisdiction.

MNEs must prepare themselves for the uncharted territory of 
increased tax transparency and sweeping global tax reform. MNEs 
armed with information about the risks presented by their CbC 
reporting positions will be better equipped to determine whether 
their global value chains have been properly documented, whether 
they should consider restructuring to reduce the risk for potential 
controversy with tax administrators in this new post-BEPS world, 
or whether they should undertake other proactive risk-mitigation 
measures, such as entering into advance pricing agreements.
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